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Choosi Quick Start Guide — Creating Combo Meals

Choosi is the student and parent facing app which allows students to customize and pre-order their meals.
All menus are first entered into CNCentral, inTEAM’s proprietary Menu Planning, Production Record
and Forecasting tool. CNCentral is the food service department’s interface for Choosi menus and is where
schools will go to plan Choosi menus and pull Choosi reports.

This Quick Start Guide provides you with the information for how to get started with configuring combo

meals in CNCentral to publish to the Choosi app. For more information about day of production and
running reports, please check out our Choosi Quick Start Guide — Day of Production.
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Logging in
1. Enter your username and password into CNCentral - http://beta.cncentral.net/. Click the
login button.

e A username and password will be provided to each staff member who will need to
access CNCentral to plan Choosi menus

Populating Your Item Database

CNCentral is connected to GDSN (Global Data Synchronization Network) which allows menu planners to
search for products and items to add to recipes and menus via a database search of 60,000+ products in
the k-12 marketplace. As a menu planner, you have access to this database as well as a generic item
database to search for and bring in the products you purchase into your item database or enter them
manually. Regardless of how you enter your items (GDSN/Generic search or manual entry) ALL items in
your Choosi combos must first be entered into your item database. If you have a significant number of
items to enter into your item database, please speak to a Choosi representative and they can discuss the
potential of taking your awarded bid items and importing them automatically into your item database.

2. From your Item Database, click the blue plus sign button on the bottom right hand side of
your screen.
Note: You may not have any items in your item database as shown in the screen shot below so
this screen may appear blank the first time you login.

Item Database e Q

include Inactive tems

Item Database

ufacturer Brand Maeal Components Last Modified Last Modified by

KPls



http://beta.cncentral.net/
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3. Click either the Search Item button or the +Add New ltem button to either search the
databases for your item or product you’d like to add to your item database or to manually
enter an item.

Click to search for your item in the N2F Database GDSN

Click to add item manually including all creditable components, allergens, nutrition
1 Jehnsor o and inventory information.

Search N2F Database Button:
e Enter the product name, GTIN, brand, Mfr Product ID or a keyword for the item
ou’d like added to your item database.

Type in a keyword

« Search Nourish to Flourish Database Items m
rypfl-)flwm o
Filter by Branded or Generic
e Click on the item once located. From the Item Info Tab, review the data that has
come across for the item. Edit the Item Name to a name you’ll recognize when
adding this item to Choosi menus and edit the Customer-Facing Name to be the
name you want displayed in the Choosi App.
Note: Choosi will first look to display the name as entered into the Customer-Facing
Name field. If none exists, it will then look to the item name as the name it displays in the
app.
o CENTRAL Item Database > Search ltem > CHICKEN, DRUMSTICK BBQ GLAZED 32-39 COUNT BONE-IN SKIN-ON COOKED FROZEN amﬁﬁ =
+— CHICKEN, DRUMSTICK BBQ GLAZED 32-39 COUNT BONE-IN SKIN-ON COOKED FROZEN CANCEL m
SERVING SIZE - -
S e
Dive inl‘a some Jumbo Smoky BBQ Chlw:ken
ITEM NAME e sl Enter the name of the L e e e
EN, DRUMSTICK BBQ GLAZED 32-33 COUNT BONE-IN SKIN-ON COOKED FROZEN m item as you would like it :*’s'i; _J:;'Z:::"hm
il to appear in your item P uio

MSTICK BBQ GLAZED 32-39 COUNT BONE-IN SKIN-ON COOKED FROZEN
We offer a divers] Jth Tyson Pride , customers will

speriencemore| - database

<4——_| Enter the name of the
PRODUCT INFO item as you want it to
v display in the app

TYSON

Cncentral ga 1.0.9.42

e Review the remaining tabs (Nutrients & Meal Components, Purchase Units,
Preparation) to ensure the data is correct and complete. Add any missing data if
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desired. Click the Add button to add this item with all associated data to your item
database.

Frank
Item Database > Search Item > CHICKEN, DRUMSTICK BBQ GLAZED 32-39 COUNT BONE-IN SKIN-ON COOKED FROZEN Jennifer Disirict

+«— CHICKEN, DRUMSTICK BBQ GLAZED 32-39 COUNT BONE-IN SKIN-ON COOKED FROZEN

e &

MEAL COMPONENTS

Meal Component Credits unit

Meat/Meat Alternate + 125

ALLERGENS

[wheat o]

NUTRITIONAL INFORMATION

B S Review and edit if necessary
140 6 . . .

____ | and editale. Choosi will

. . display item Calories,
- e Saturated Fat, Sodium,

2 L Carbs, and Allergens based

on this data
1] 12
40 0 —

+Add New Iltem Button:

1. When the pop-out window appears, enter all of the required information (denoted
with an asterisk).

rr ! Menu items 4 Add New Menu Item x
.......... T | pam | Wit | e Como | Al
. 9o SERVING SIZE -
- B
s s
'y - . MEAL COMPONENTS
Ts? Nait Coigonstt :
= o
" -
g " Creesepa amskesCu 050 e e
L
2nps sransea § ALLERGENS
‘ Ao Bakeq 125 Coumweie G
T =57 -

2. When all data for the item has been entered, you can choose to:
a. Save & Continue — Saves your item information and takes you to a detail
page where you can add addition information for this item
b. Save & Close — Saves your item information and closes out the pop-out
window
c. Save & Create New — Saves your item information and clears the pop-out
window for a new item to be entered
4. Repeat step 3 for every item you plan to put into a Choosi recipe or on a Choosi menu.
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Creating Choosi Recipes

All items that are on a Choosi menu that have more than 1 ingredient should be entered as a recipe.
Recipe ingredients must first be entered into the item database before those ingredients will be available
to be added to recipes. Steps 2-4 detail the process of populating your item database.

5. From your Recipes Module, click the blue plus sign button on the bottom right hand side
of the screen. Click the Add New Recipe button.

Recipes Module a -

6. When the pop out window opens, select whether the item is an entrée or side and enter
recipe information into each of the open fields. Click the Save & Continue button when
all information has been entered.

Jennifer Frank
Aurora Joint District No. 28 Of The Counties Of Adams And A v
Dvstrict Adminustrator

Recipes Add Recipe x
Type
» Ent Sid
Include Inactive Recipes
Recipe N
Recipe Name ~ | Recipes Weal Session Category Last Modified
- . . Recipe
g e e ke Eredast (1 0 . aaidast it 0211672020
rday Meal Kit Lunch (3 day) ez
IH Fridey Meal h (3 day s Lunch Meal it penerzo Meal Sessic
3
. —— - Select
-‘h . . dey s Supper Meal Kit paneze
. - el
e . st _— atnwanmn
5
Meal Kit Lunct . 0411372020
= . - S
1
onday Meal Kit Breskdast (1 day; e Serving Size s required. Plesse specify a weight o a measure
1h Monday Meal Kit Breakfast (1 da . Sroskast - 0411672020
gt
Monday Meal Kit Lun ) 04r16/202
1“ Monday Mesl Kit Lunch (1 Day) w Lunch Meal Kit o o Select
‘ Man . Supper Meal 041162020 Measure
Sel
afy 2 Breakfast Meal faneroz
1“ Tuesday Meal Ki 14 . ot 0211672020
BTN Tuesciay Mesi it supper (1 day) - - - 0416/2020
----- D oo

7. Add ingredients to your recipe by clicking the blue plus sign button on the bottom right
had side of your screen. Click the Search Ingredient pop up button.
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Jennifer
Recipes » Turkey and Cheese Sandwich e
« Turkey and Cheese Sandwich NACTIVATE cance
10 S g Size: 1 each (4.5 -

RECIPE INFO NUTRIENTS & MEAL COMPONENTS

INGREDIENTS
_D Manually Override Nutrients & Meal Components at the Recipe Level
DIRECTIONS & NOTES

2 C BJ U 5§ 5 ¥ E & S B B X

8. Search for each item to add to your recipe by entering the item name as you entered it
when you created that item in your item database into the search bar. Click on the item

name when the item has been located.

Recipes > Turkey and Cheese Sandwich ==
District Admirsstrator
+— Turkey and Cheese Sandwich Search Ingredient X
— - Search bar will return Sermn
RECIPE INFO . [OMPONENTS S
results matching a key word 2
INGREDIENTS 1 Vield:
lq FULLY COOKED TURKEY HAM

Manually Override Nutrients & Meal Components at the Recipe Level
IH FULLY COOKED TURKEY HAM LOG

DIRECTIONS & NOTES

D¢ B I U S5 x E 2 =s= 2= =& vt v oaw v o sv AR owesv % 8B - x Turkey and Cheese Sandwich

CANCEL

9. Enter the weight or measure of the item to add to your recipe. The weight or measure you
enter should be for the entire recipe scaled for the yield of the recipe. Click the Add
button when a correct weight/measure has been entered.
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o CENTRAL

Recipes » Turkey and Cheese Sandwich
« Turkey and Cheese Sandwich

RECIPE INFC

NUTRIENTS

INGREDIENTS

Jenmifor Frank
Jennifer District
District Admiristrator
Search Ingredient x
ingredient Name
Deli Meat. Turkey Breast, Sliced
& MEAL COMPONENTS

RECIPE QUANTITY

Manually Override Nutrients & Meal Components at the Recipe Level
DIRECTIONS & NOTES

29 C B I U & x ¢ E &£ S B 3 W = = o

Enter quantity to
prepare entire recipe.
The mfg. serving size is
displayed for reference

10. Repeat steps 7-9 for every recipe ingredient.
11. Enter recipe directions and notes if desired. When your recipe data entry is complete,

click the Save & Close button.

Recipes > Turkey and Cheese Sandwich

« Turkey and Cheese Sandwich

RECIPE INFO

INGREDIENTS

~ym . .
YE) Manually Override Nutrients & Meal Components at the Recipe Level

2. Wrap each san plastic wrap.
3. Arrange sandwiches on a sheet pan with 25 sandwiches per pan,

1. Assemble sandwich with 5 slices of turkey, 2 slices of american cheese, and 2 slices of bread.

@
Meas
74
@ Weiht 7
DIRECTIONS & NOTES
29 C B I U S x ¥ B 2 S EH 33 E E S v v svl AR v

Display Settings

12. Repeat steps 5-11 and enter all of the recipes you plan on using in Choosi menus.

Building Choosi Combos

Once Choosi items have been entered into the item database and Choosi recipes have been created, they

can then be added to Choosi combos.

13. From your Choosi Combos Module, click the blue plus sign button on the bottom right
hand side of the screen. Click the Add Meal pop up button.
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o CENTRAL

Choosi Combos earch Co a
nclude Inactive Combos

comso ® weal sessicn comba Type

a5t Modifies Last Moatfiea by

Choosi Combos Module .

Tender Meal Lmen el 082072023

Lumen el 98/20/203

Lunch Meal prm

14. Enter a Combo Name, Combo Number, and assign a meal session for the combo you’re
creating by selecting a meal session from the drop-down menu. Choose the Save &
Continue option to save your combo and add item/recipes to it.

Jennifer
District.
Combos Add Meal Combo X
Include Inactive Combos
‘Combo Name Combo # Meal Session Combo Type Last Modified ibo tumber
a Burger Box To Go 167 Lunch Meal 071472020
B oo aret 07142020
e
5 Sandwich Box To Go s Lunch el 07142020
Save & Continue will open
a combo detail page but
you can also choose to
Save & Create a new >
SAVE & CREATE NEW
combo or Save & Close SavE 8.cLose
the pop-out window coce | [

15. From the Combo Info Tab, enter data into the open fields, select to do a reimbursable
meal check, select to display missing components, add an image for your combo meal,
and select up to three brands to display in the Choosi app for this combo meal.

e Combo Customer-Facing Name — Name you’d like displayed for the combo meal
in the Choosi app. If no data exists here, Choosi will display the Combo Name as
entered in step 14.

e Description — Description for the combo which will appear in the Choosi app for
the combo meal.
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e Reimbursable Meal Check — When checked, Choosi will require the student to
select a fully reimbursable meal (all required components) before being able to
place their order.

e Display Missing Components — When checked, if a student doesn’t select a fully
reimbursable meal, the labels report will display missing components for pickup
at POS.

« Caesar Salad CANCEL

TEM CHOICES NUTRIENTS & MEAL COMPONENTS STAFF DIRECTIONS USAGE

Upload an image
to be displayed
in the Choosi
app for this
combo

Click the drop-down /

and selectupto 3
logos to display in the
° Choosi app (optional)

16. Click over to the Item Choices tab to add optional and included items to your combo.
Click the blue plus sign button on the bottom right hand side of your screen and select the
type of item to add to your combo (Included or Optional).

Note: Included items are those that come with a Choosi combo if the combo is selected. Optional
items will appear as side items that may be selected with the included item if desired.

@ centraL g
Dstnct Admurustrator

« Caesar Salad CANCEL

COMBO INFO | TEM | NUTRIENTS & MEAL COMPONENTS STAFF DIRECTIONS USAGE

siispse A1
~ Included Items

Hem Name Manufacturer Brand Serving Size Meal Companents Calories (keal) Sat. Fat (g) Sodium (mg) Carbs (g) Allergens
No Rows To Show

~ Optional Items

Htom Nama Usage Factor (%) Manufacturar Brand Serving Size Meal Componer Calories (keal) Sat. Fat (g) Sodium (mg) Carbs (g) Allargens
No Rows To Show
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Add Included Item Button:

bar. As you type, the system will return all results that match your search. Select
the desired item or recipe and click the Add button to add the item/recipe as an

included item in the combo.

Type in the item or recipe
name. Once selected, the
serving size will auto-fill
based on how this item or
recipe was originally entered

©Help

CNCentral ga 1.0.9.48

Repeat this step for each included item in the combo meal.

Add Optional Items Button:

Add Included Item

When the pop-out window appears, enter the item or recipe name into the search

Jenniifer Frank
Jennifer District v

rain Wheat, Thaw&Serve, S...

Bagel 51% Whole G
l!

When the pop-out window appears, enter the item or recipe name into the search
bar. As you type, the system will return all results that match your search. Select
the desired item or recipe and click the Add button to add the item/recipe as an

optional item in the combo.

Type in the item or recipe
name. Once selected, the
serving size will auto-fill
based on how this item or
recipe was originally entered

©telp

CNCentral ga 1.0.9.48

Add Optional Item

Apple Cinnamon Cheer

=

‘ Apples, Empire, Fresh
‘ Apples, Raw

s
™

G

rios(TM) Cereal Bars (96 ..

| APPLESAUCE, CINNAMON UNSWEETENED S ..

The serving size will auto fill auto-fill based on how this item or recipe was
originally entered. Edit as necessary for the serving size you plan serving as a side
option for a combo meal and enter a Usage Factor for the item. Click the Add

button to add this optional item to your combo.

s

O
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Note: The usage factor is the percentage of students you expect to order this item. Menu
compliance is calculated based off this percentage as is production record data.

Add Optional Item

AP

SERVING SIZE

o

e Repeat this step for each optional item in the combo meal.
17. If you would like milk to display in the Choosi app as an option for students to select,

click the check box to enable this feature.
Note: Milks will have to added to the daily menu directly. Milks do not get added to combos like

other side items.

Jennifer Frank
Jennifer District  w
s i

« Bean and Cheese Burrito cancEL

NUTRIENTS & MEAL COMPONENTS STAFF DIRECTIONS

COMBO INFO

~ Included Items

Rem Name Wanufacturer Brand Serving size Meal Components Calories (keal) satFat(g) Sadium (mg) carbs (g) Allergens

A o

~ Optional ltems

Item Name Usage Factor (%) Calaries (keal) Sat. Fat (g) Sodium (mg) Carbs (g) Allergen

— N When enabled, milks will be
& displayed in the app for

B oo : students to select which
option they’d like

@Help

chcentral ga 1.0.9.53 Cisplay 85 cgtions within App

18. Click over to the Nutrients & Meal Components tab to view the nutrition information for

your combo meal.
Note: You will have to save any changes to your combo meal prior to viewing the nutrition

information as this gets calculated in real time.
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Frank
& centra et o
Dustrict Admanestrator

« Bean and Cheese Burrito ] =-vacose - |

COMBO INFO TEM CHOICES | TS & MI | STAEF DIRECTIONS USAGE

o MEAL COMPONENTS
Nutrition Facts
Serving Size 1 each () 1 VoupFrilta
Amount Per Serving
Calories 150.5 & 0.501-eqM/MA
Total Fat 3 g A 0.125 cup Veg
Saturated Fat 2 g ALLERGENS
Trans Fat0 g
Cholesterol 10 ¢
Sodium 105 mg ITEMS
ey frem Mesl Companents Calories (Keal) Saturated Fat(g) Sodium (mg) Carbs (g)
Dietary Fiber 0.59
0.5 02-eq Meat/Meat Altemate: s
Sugars 189 0.13 cup Vegetable Beans/Peas -
Protein 359 STIC AR 0.5 cup Fruts B . . .
0.5 cup Fruit Juice 35 o 0 s
Vitamin A Cakcium 1015 mg
Vitamin C Iron
Vitamin D Potassium 725 meg

Nutrient values are scaled by the Usage Factor for each item because
it reflects that average nutrients of all the planned meals. Meal
Component values are nat scaled by the Usage Factor because that

19. Click over to the Staff Directions tab to enter instructions for your staff as to how to
assemble and prepare the combo meal. You can add text, pictures, and links if desired.
Click the Save & Close button to save this Choosi combo and exit.

Note: Information entered here will display in the Choosi day of production reports for staff to
print out when preparing the meals for the day.

o CENTRAL

« Bean and Cheese Burrito

caNC!
COMBO INFO TEM CHOICES NUTRIENTS & MEAL COMPONENTS | | USAGE @

STAFF DIRECTIONS

DC B I U S x ¥ R &2 SE BE EE ot v oad v v AR %Y@ - x o

Adding Choosi Combos to Base Menu
Once Choosi combos have been defined, they are ready to be put onto Base Menus.

20. From your Base Menu Module, click the blue plus sign button on the bottom right hand
side of the screen to create a new base menu.
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o CENTRAL

Base Menus

Name Meal Session Grade Range Last Modified Last Modified by

Base Menu Module

21. From the pop-out window, enter a Menu Name, assign a week of, select a meal session
for the menu you’re creating from the drop-down menu, and ensure the correct operating
days are selected. Click the Create button to create a weekly menu framework.

Create Base Menu X|

Base Menus

_ _ School Yesr
Menu Name Meal Session Grade Range Last Modified Last Modified by

lllll

Monday-Friday is the default /
selection for operating days. If you

will not be serving on one of the
days of the week, deselect that day

to exclude it from your Choosi menu
] and menu compliance calculations

22. A blank base menu will open. Click the blue plus sign button on the bottom right hand
side of your screen to Add a Choosi Combo to your menu.
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B =

ooy ¥ Complisnce Chack

+«— Base

] Wluesdey | Whursday
Base Menus.

Fruits A Vegetables Meat/Meat Alternate Grains.
1 Data Missing 1 Data Missing 1 Data Missing 1 Data Missing 1 Data Missing Satwated: Data Mg

Min 1 cup Min 201 2 1
Sodm: 03 Mg

Total Feeding

figure © v Cost per Mesl

Monday is the default day of the
week when you first enter a weekly
menu. If you are adding items to a
different day of the week, click over
to that day of the week from the
horizonal tabs displaying dates

23. From the pop-out window, type in the name of the Choosi Combo you’d like to add to
this menu framework for this day. CNCentral will return results based on keyword as you
type. When the correct combo meal is located, click on it.

+« Base

¥ Fuesday Windoasday Fhursday Fessy
Base Manus

Fruits Vegetables Meat/Meat Alternate Grains.

1 Data Missing 1 Data Missing 1 Data Missing 1 Data Missing
Wain. 1 Min 1cp Min. 20 Man. 201

Total Feeding

figure & Avg Cost per Mesl

MEAL COMPONENTS -

ALLERGENS

@Help

24. The Choosi Combo nutrient and component information will pre-populate. Enter your
planned number of servings and select to Save & Close, Save & Continue, or Save &

Create New.

e Save & Continue — Saves your Combo information and takes you to a detail page
where you can add addition information for this Combo

e Save & Close — Saves your Combo to your menu and closes out the pop-out
window
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e Save & Create New — Saves your Combo to your menu and clears the pop-out
window for a new Combo or item to be entered

+— Base Add Choosi Combo X
2|
. ] Fluesdey Biedresday Whursday Frdey
i
Fruits Vegetables — — Grains. Milk
1 Data Missin 1 Data Missin . ¥ Data Missin, 8 WP Missin SERVING SIZE
e i Number of this e DA
Tt resang F— Choosi Combo you -
Figure © o
expect to serve.
This number will .
MEAL COMPONENTS
appear on your
Frufts 1125
Production Records
2
47614 6.02
BN
ALLERGENS
e —

25. Repeat steps 22-24 for each Choosi Combo you’d like to enter for this day of the week.
26. Add Milks to your daily menu by clicking on the blue plus sign button on the bottom
right hand side of your screen and clicking to Add New Item.

n Hluesday Pednesday Whursday WFriday ¥ Compliance Check.
Fruits Vegetables Meat/Meat Alternste Grains. Witk
1.125 cup: 1 Data Missing 1 Data Missing 202 1cup
= o,

ENTREES [ —
- Chesse Pizzs Croe, e Servings ServimgSize- Meal Compoments .
i e each 1 200eqGein

- > ™ |

SIDES

s o mem me—e e
=

oy e
- e S
—
————— gy e s e D
S w # exch (162 9 ot s Beetin 4 i
NS

27. From the pop-out window, type in the name of the milk you’d like to add to this menu
framework for this day. CNCentral will return results based on keyword as you type.
When the correct milk meal is located, click on it.
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! Fruesdoy Potesnessy Frhursay ¥ "
Base Menus.
ruits Vegetaties Meat/Meat Aternate Grains Mk
1.125 cups. ¥ Data Missing 1 Data Missing 20z 1cup
Min. 1 cup Min. 1 cup Min.2 ez Min 2 8z Min. 1 cup
| seving
Total Fecding I .
" v yeig
Flowe & Costs Missis
=]
ENTREES
v S oy MEAL COMPONENTS
m Chasse Pz Ol P s s s v [
& [ " | °
SIDES + Add Mare
o om0 s O, P Servng size MesComg  Cries
s 5 o
“e cean Sprs 100 & .
Ty 12pk Sparkling Water Berry mp Pl senn - Sarvng s I |
[ SE £ ALLERGENS
R oo e 1 cantimoe Gy " - B o |
heare Pizza S 100 & L4

28. The milk nutrient and component information will pre-populate. Enter your planned
number of servings and select this item as a Side item. Save the milk to your menu by
choosing to Save & Close, Save & Continue, or Save & Create New.

e Save & Continue — Saves your item information and takes you to a detail page
where you can add addition information for this item

e Save & Close — Saves your item to your menu and closes out the pop-out window

e Save & Create New — Saves your item to your menu and clears the pop-out
window for a new item to be entered

o CENTRAL

] Fuesdsy §Wednesday FThursday G 1% L
Base Menus.
Fruits Vegetables Meat/Meat Alternate Grains itk
1.125 cups 1 Data Missing 1 Data Missing 20z 1eup
Mo, cup Wi, 1 cup Min. 20 202 i SERVING SIZE -
9 Cost per M weioht
‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘
Messure
ENTREES
Planmed Se Serving Si Meal Com MEAL COMPONENTS *
et Gny P o sie e (T
he7 eese e 100 - p 7
SIDES
~ 100 1
oD A ABE HcE Gy P s serving size :...w.
o -
3 s S o ’ oo
> 105
ALLERGENS
12pk Sparkling Water Berry M; Planned Servings SevimgSae  Meal Co . I
D o=
e - <G s
M O e com o Gy, P servos Seiog sie wecong
- e E w s i L B

29. Repeat steps 26-28 for each milk you’d like to enter for this day of the week. ?

30. Click to the next day of the week and repeat steps 22-28 to add all of your Combo meals
for each day of the week.
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Note: CNCentral has a Copy & Paste option which can be used to copy one menu day into
another menu day if you serve the same items each day of the week. See Appendix for how to use
this feature.

Copying Base Menus to Menu Calendar

Copy From a Base Menu

When this option is selected and when the Meal Session and Grade Range have been defined in the
flyout window, CNCentral will display all Base Menus that meet the parameters selected (meal session
and grade range). User will select the correct Base Menu from the drop down list results. A total feeding
figure will be applied but can be edited if necessary. Clicking the Add Menu button will add Base Menu
to the Menu Calendar.

Copy From Another Week
When this option is selected, users will be given the option to use filters to narrow down which weekly
menu they'd like copied into this current weeks menu. Optional filters include:

Week of - Users can click the calendar icon to select a week range
Building - Users can select which building the menu resides that they wish to copy from

Results that match the selected filters (Week Of and Building) will be displayed in the Select Menu drop
down box. User will select the correct menu from the list. A total feeding figure will be applied but can
be edited if necessary. Clicking the Add Menu button will add Base Menu to the Menu Calendar.

Start With a Blank Menu

When this option is selected and the Add Menu button is clicked, a blank menu worksheet will open.
The default menu name will be autogenerated using the format of ["Meal Session" ("Grade Range")].
Example: Lunch (K-5). This name can be edited. The default Operating Days will be set to Monday-Friday
but can also be edited if necessary. Users will add items/recipes/combos to menus using the traditional
user flow. Not sure what the traditional user flow is? Check out this article for more information on
adding items to a blank menu.

Appendix

Copying a Day’s Menu into Another Day in the Same Weekly Menu
CNCentral has a copy/paste function to make copying menus that are the same each day as
efficient as possible.

1. From your Menu worksheet, click on the day of the week you want to copy a menu into.
Click the blue plus sign button and select Copy & Paste Items.
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o CENTRAL

Menus > Choosi Menu- Scenario 1

+— Choosi Menu- Scenario

1

Jennifer Frank
Choosi Demo ONLY District
istrict Administrator

Pannell High School /9 - 12 / lunch / 8-23-2020 to 8-29-20
! MON 8/24 ¥ TuEs/2s 1 WED 8/26 ! THU 827 E ! Compliance Check
Fruits Vegetables Meat/Meat Alternate Grains. Milk Calories: Data Missing
¥ Data Missing ! Data Missing ! Data Missing ! Data Missing ! Data Missing urated: Dot Missing
Min. 1 cup Min. 1 cup Min. 2 0z Min. 2 oz Min. 1 cup
Sodium: Data Missing
Total Feeding Avg Cost per Meal Veg. Offerings (cup)  Fruit Offerings (cup)
Figure @ [ ]
Item Costs Missing Min Max: Juice Max: Mir Max: Juice Max:

10 copy & Paste ems.
-[]=
Q. Advanced Search

+  Add Choosi Combo
ar Ak New ftem

@Help

CNCentral 1.0.9.79

2. Select the day of the week that you want to copy into this day. Click the Save button to
copy the checked day into the day of the week you’re working on.

Jennifer Frank
Choosi Demo ONLY District
District Administrator

« Choosi Menu- Scenario 1 Copy & Paste Items @ X
Copy Menu Items from:
h Schoc h 2
Monday
{ Y LRI ! WeD8g ! THU ! Tuesday
— Wednesday
Fruits Vegetables Meat/Meat Alternate Grains Thuraday
! Data Missing ! Data Missing ! Data Missing ! Data Missing
Min. 1 cup Min. 1 cup Min. 2 0z Min. 2 0z
Items?

T‘":'r::;‘“"’ Avg Cost per Meal 3
Ao Item Costs Missing
L1

If you have items already entered for this day,
you can choose to have them erased and
replaced by the items from the menu you're
coping by moving the toggle into the ON
position. In the OFF position, all items entered
will remain on the menu and the new items
will be added GANGEL

©Help
CNCentral 1.0.9.79

Editing Items in Your Item Database

If you need to edit an item you use in your Choosi Combos or in recipes, you can do so from the
Local Item Database. Changes made to an item will be applied to all menus and recipes on all
future menus where that item is used. This is called a Find and Replace.

1. From your Menu Items, locate the item you need to make edits to.
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2. Select the appropriate tab and edit the information as desired. Click Save to save your
changes and all future instances where this item is found will include this change. An
archived copy of the old item will be created.

o CENTRAL Menu ltems > 00720 4z APPLE JUICE
Home

s — 00720 4z APPLE JUICE sere | | cocer | N |

NUTRIENTS & MEAL COMPONENTS PURCHASE OPTIONS PREPARATION USAGE J

DISTRICT INFO

S INC

rinks - Ready to Drink (Shelf Stable)

Editing Recipes

If you need to edit a recipe you use in your Choosi Combos, you can do so from the Recipes
Database. Changes made to a recipe will be applied to all future menus where that recipe is used.
This is called a Find and Replace. For more information about how changes to items and the find
and replace function works, click here.

1. From your Recipes Database, locate the recipe you need to make edits to.


https://inteam.zendesk.com/hc/en-us/articles/360038689632-If-I-Update-an-Item-in-My-Item-Database-Does-That-Change-Get-Applied-to-my-Menus-
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I e

2. Select the appropriate tab and edit the information as desired. Click Save to save your
changes and all future instances where this recipe is used will include your changes. If

there are past instances where this recipe appears, an archived copy of the old recipe will
be created.

Recipes > Bean and Cheese Burrito

< Bean and Cheese Burrito

INGREDIENTS & DIRECTIONS NUTRIENTS & MEAL COMPONENTS

Session

Checking for Compliance

CNCentral is able to determine if your Choosi Combo menus meet daily and weekly regulations.
Below are instructions for viewing and comprehending how menu compliance is displayed.

1. View each day of the operating week and review the daily compliance as displayed
across the top of the menu. For each meal component, the required minimum and menu
actuals are displayed as well as the total calories, saturated fat, and sodium contributed by
the days menu. Red boxes with red exclamation points indicate daily non-compliance.
Blue boxes indicate daily meal pattern compliance.



Updated as of 8/20/2023

Menus > Choosi Menu week 1

« Choosi Menu week 1

Jennifer Frank
Jennifer District
District Adminsirator

E Shamrock Farms Fat Free Chocolate Milk

| 100

Jennifer Building inch / 8-2-2020 to §-8-2020
| N | 1 TuESM ! WED &5 1 THU g/ | T 1 Complianc
Fruits Vegetables Meat/Meat Alternate Grains Milk Calories: 1084 kcn
1cup 1cup 20z 20z 1 cup -
Min. 1/2 eup Min. 3/4 cup Min. 1 0z Min. 102 Min. 1 cup S
Sodium: 948 mg
Te Feedis -
F""L::"’ Avg Cost per Meal B Vieg. Offerings (cup) @ Fruit Offerings (cup)
s Hom Costs Missing Min: Max; Juice Max: Min; Max: Juice Max:
ENTREES
b and Chesse Burrito Crym, "t Srvins Serving Sire el Componcrts
45 S [ o o .
- ] =
@
Py
MILK
B Shamrock Farm Lowdat 1% Milk Planned Servings Serving iee Heal Compancnts .
4 | 100

2. View the entire weeks compliance from the Compliance Check Tab. Red “Data
Missing” flags will indicate where data has not been entered yet and red boxes with red
exclamation points indicate daily non-compliance. Blue boxes indicate weekly meal
pattern compliance.

Menus > Sample IW Menu- lunch

«— Sample IW Menu- lunch

Jennifer
Aurora Joint District No. 28 Of The Counties Of Adams And & v

Distriet Adminsstrator

Min. 8 o servings

Min. B o servings

aftura X 20 t0 5-2-2
Regulation Sunday Monday Tuesday Wednesday Thursday Friday Saturdsy
@ Fruits 1/2 cup N/A 0.5 cup 1cup © Data Missing © Data Missing Q) Data Missing N/A
M Vegetables 34 cup N/A 075 cup 0.75 cup © Data Missing © Data Missing @ Data Missing N/A
@ Meat/Meat Alternate. 1 N/A 2oz 20z © Data Missing © Data Missing Q Data Missing N/A
W Grains Toz N/A 2oz 20z © Data Missing © Data Missing Q) Data Missing N/A
Wil T cup N/A 1cup 1 cup © Data Missing © Data Missing © Data Missing N/A
Calories Data Missing 619 keal 557 keal Data Missing Data Missing Data Missing Data Missing
%Sat fat Data Missing 9.81% 4.04% Data Missing Data Missing Data Missing Data Missing
Sedium Data Missing 804 mg 976 mg Data Missing Data Missing Data Missing Data Missing
Weekly Meal Components
Fruit Vegetables Meat/Meat Alternate Grains Milk
115 cups. 115 cups 4 4 oz servings y 4 02 servings 12 cups
Min. 2 1/2 cups Min. 3 3/4 cups. " 4 oz servings “ 5 oz servings Min. 5 cups.




